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Audio Visual Aids 

Dorner, Sharon A.—‘Keep Your Bulletin 
- Board Ideas Alive”, 243 Mar. 

Hayes, Myrtle I.—‘“Improved Teaching 
Through Better Presentation of Drill 
Techniques”, 100 Dec. 

Hunt, Bonnie—“Audiovisual Aids at Your 
Finger Tips”, 204 Feb. 

Morris, Jim—*The Microfilm Concept—a 
New Dimension in Office Education”, 14 
Oct. 

Roberts, Don—“Annual Reports Aid Busi- 
ness Education”, 105 Dec. 

Weier, Rod—*“Using a Video Tape Re- 
corder in Typing Class”, 239 Mar. 


Automation 

Featheringham, Richard D.—‘Optical Scan- 
ning: Some Principles and Applications”, 
58 Nov. 

Hayes, Carolyn K., Matics, Dorothy K. and 
Ganz, Lorraine—“Outline for Teaching 
the Key Punch”, 206 Feb. 

Korn, Willard—*Business Data Processing 
for the High School”, 109 Dec. 

Reese, Don—*Data Processing Courses in 
High Schools?”, 153 Jan. 


Bookkeeping and Accounting 

Bridges, Jane Ann and Rosalea Swadley— 
‘Progress Reports in Bookkeeping Prac- 
tice Sets”, 96 Dec. 

Clayton, Dean—"“Dramatize Steps in the 
Accounting Cycle”, 10 Oct. 

Linnaus, Vernon F.—‘*Advanced Placement 
for High School Bookkeeping/Account- 
ing?”, 143 Jan. 

Mead, Sheldon R.—“Economic Realism in 
Accounting”, 231 Mar. 

Musselman, Vernon A.—‘The Theory of 
Adjusting Entries”, 56 Nov. 

Stelter, Gayle A.—‘Rural 
Bookkeeping”, 193 Feb. 


High School 


Curriculum 

Faidley, Roy A.—‘Business Education for 
Boys”, 23 Oct. 

Jorstad, Kenneth A.—‘Business Seminar”, 
161 Jan. 

Myers, John L.—‘*A Model of Human 
Learning for Curriculum Implication in 
Business Education”, 197 Feb. 

Nelson, George E., Jr., Warner, S. Elvon 
and Harrington, Jo Ann—‘Business Edu- 
cation—A Model”, 69 Nov. 

Ray, Charles M.—‘Collegiate Education 
for Administrative Office Managers”, 195 
Feb. 

Shapiro, Steven L.—“Transportation Man- 
agement: Moving Ahead in the Seven- 
ties”, 247 Mar. 


General Business 

Atwood, Illa W.—‘“Teach More than In- 
surance”, 203 Feb. 

Steingraber, Wilbur F.—‘Making Business 
Mathematics More ‘Learningful’”, 147 
Jan. 

Wade, Eugene Howard—‘“Development of 
a Mock Trial”, 339 May. 


Guidance 

Hunter, Emma Betty T.—‘Business Skills 
are Needed in the United States Army”, 
65 Nov. 

Kropf, Eleanor—“Careers for Women in 
Banking”, 28 Oct. 


Method 


Farmer, Fayrene—“No Discipline Prob- 
lems”, 40 Oct. 
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Huffman, Harry—“Your Role in Using 
Performance Goals”, 318 May. 

Kaliski, Burton S.—‘Further Relevance on 
Communications: Methods”, 27 Oct. 
Levy, Helen Glasser—“A Linguistic Ap- 
proach to Business English”, 241 Mar. 
Lowe, Ross E.—‘Varying the Routine in 
Consumer Education Classes”, Part I, 
73 Nov.; Part II, 115 Dec. 
Martin, John—*Sensitivity 

Relations”, 113 Dec. 

McCosh, R. Bruce—“Television Assisted 
Instruction in Accounting”, 274 Apr. 

McNamara, James F.—“Using School 
Mathematics Personnel in Business Edu- 
cation”, 130 Dec. 

Popham, Estelle L.—‘“Improved Teaching 
of the Academically Unsuccessful Stu- 
dents”, 18 Oct. 

Williams, John Delane—‘“Creativity and 
the Initial Statistics Course”, 155 Jan. 


and Human 


Miscellaneous 

Bober, Gerald F.—‘Teaching Economics— 
Incidentally”, 111 Dec. 

Gentry, Eileen B.—‘Economic Education— 
Re-emphasized”, 282 Apr. 

Piland, William E.—"“The Community Col- 
lege Business Teacher”, 16 Oct. 

Ragsdale, Gary—‘Teaching in the Junior/ 
Community College,” 343 May. 

Snyder, Phillip C.—‘“Business Education in 
South Vietnam”, 174 Jan. 

Zimmerman, Helene L.—‘Selected Aspects 
of Vocational Office Education in the 
EEC Countries”, 186 Feb. 

Zimmerman, Helene L.—‘VOE Teacher 
Certification in the EEC Countries”, 233 
Mar. 


Office Practice 

Ballassi, Eileen C.—‘Let’s Help Them Re- 
fresh and Return”, 151 Jan. 

Berg, Gary—‘“Desktop Computers 
Electronic Calculators!!”, 341 May. 

Keene, Judy—‘Personality Development in 
Office Practice”, 337 May. 

Moskovis, L. Michael—“The Unchanging 
World of Office Practice”, 326 May. 

Pactor, Paul—“Business Machines”, 
Apr. 

Pledger, Rosemary—“Tomorrow’s Secretary 
—A Member of the Management 
Team?”, 295 Apr. 

West, Ronald E.—‘The Job Entry Train- 
ing Business Program”, 67 Nov. 

Willey, Dorothy Morris—“Role Playing in 
Secretarial Science”, 249 Mar. 
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Research 

Barrett, Charles F.—“Survey of Hiring and 
Promotional Policies”, 280 Apr. 

George, Karol L. and George, Rickey L.— 
“Problems of Beginning Office Workers in 
the St. Louis Metropolitan Area”, 201 
Feb. 

Gratz, J. E.—“A Typewriting Experiment 
in Syllabic Intensity”, 323 May. 

Keller, William D.—“Business 
Certification”, 293 Apr. 

Lanham, Frank W. and Weber, Cathryn P. 
—“NOBELS Action Verbs and Syno- 
nyms”, Part I, 284 Apr.; Part II, 329 
May. 


Teacher 


Pullis, Joe M.—“The Influence of Short- 
hand Accuracy Upon Deferred and Non- 
Deferred Transcription”, 236 Mar. 

Seminar in Business Education, 1969—‘A 
Survey of Supervision in Business Educa- 
tion”, 245 Mar. 


Stenography 

Brennan, Sister Helen O.P.—“Include 
Shorthand in Office Practice?”, 117 Dec. 

Holmes, Lorene Barnes—“Shorthand Teach- 
ers! Let’s Take Inventory!”, 354 May. 

Howard, Milton E.—‘Training of Compe- 
tent Medical Secretaries and Assistants”, 
12 Oct. 

Klein, Joseph F.—‘Solving the Problems of 
Machine Shorthand in the Secretarial 
Field”, 189 Feb. 

Perry, Devern—“Developing Shorthand 
Competence Through Rearranged Mate- 
rial”, 61 Nov. 

Phillips, Priscilla M.—‘“The Transcription 
Student’s Dilemma”, 145 Jan. 

Piserchio, Rosemary—*Preparation for the 
Technical Secretary”, 107 Dec. 

Polacek, Carol F.—‘“Have Fun with the 
Recall Lesson”, 321 May. 


Teacher Education 

Anderson, Terryl J.—‘Leadership Develop- 
ment in Undergraduate Business Teacher 
Education”, 159 Jan. 

Beaumont, Lee R.—‘“Sacred Cows in Busi- 
ness Education”, 316 May. 

Beckett, Alvin C.—‘Know What Happened 
TOMORROW .. . Teach it NOW”, 25 
Oct. 

Garman, E. Thomas—‘“Negligence and the 
‘Classroom’ Teacher”, 63 Nov. 

Hamed, Charles J— ‘Recharge Your En- 
thusiasm”, 86 Nov. 

Turille, Stephen J—“Why ‘Cahn’t’ the Busi- 
ness Teacher Speak Business?”, 157 Jan. 


Typewriting 

Banks, Jane M.—“It’s Tough to Make a 
Living!”, 21 Oct. 

Bellemeur, Jr., Raymond E.—‘Building 
Production Typing Speed for Occupa- 
tional Efficiency”, 149 Jan. 

Campbell, Don—“Let’s Take a Look at 
Typing Accuracy . . .”, 54 Nov. 

Elenitsas, Mary K.—“Typewriting and the 
Slow Learner”, 306 Apr. 

Hood, Johanna E.—‘“Typing Experiment 
Yields Challenge and Satisfaction”, 98 
Dec. 

Llewellyn, Howard C.—Planning to Pur- 
chase Typewriters?”, 277 Apr. 

Rhodes, George S.—‘“A ‘Space-Key’ for the 
Space Age Electric Typewriter?”, 191 
Feb. 

Ross, Sally Ann—‘Manuscript and Foot- 
note Typing Made Easier”, 72 Nov. 


Work Experience 

Goodrich, Elizabeth Anne — “Business 
Teachers—Get Out and Work!”, 199 Feb. 

Hodge, James L.—“Cooperative Office Edu- 
cation and the Disadvantaged Student”, 
103 Dec. 

Radcliff, Bill—‘Selecting Students for 
Cooperative Office Education”, 205 Feb. 
Watson, Evelyn B.—“Evaluating Coopera- 

tive Students”, 262 Mar. 
Yaegel, John S.—‘Interested in Starting a 
Work-Study Program?”, 218 Feb. 
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